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Step 1 - Great job! You've successfully accessed your portal by confirming your
email and setting up your password.
Welcome to your dashboard! For the best experience, we recommend using
Google Chrome. Don't forget to bookmark this page so you can easily return
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Step 2 - You’re almost there! If you have a scheduled pick-up
time, that’s fantastic! If not, no worries—you can easily
request one. Just make sure to do it at least 2 hours before

your desired pick-up time. You're doing great!
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Step 3 - If you don’t have a scheduled pick-up, no worries!

Just let us know when you'd like to request a pick-up and

specify when your order will be ready. We're here to help
make it easy for you!
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Add New Pickup

Customer: Roseview Pharmacy
* Pickup Date: ‘ 02/06/2025 ‘

* Pickup Time: | 11:54 AM |

First save your pickup, then you will be able to assign the customers that will receive deliveries.

b

Courier



Step 4 - Now it’s time to enter your deliveries! Either by the
requesting pick up or add deliveries to the schedule. Just let
us know the details of the deliveries, specify how you’d like
them handled, and choose your preferred service options.
We’ve got you covered!
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Customer Pickup and Receive Items

Add the customers for the delivery. When you are finished, click the Pickup Completed button. _
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Step 5 - You have entered your deliveries, you have specified
how to service them. Now you can finalize the process by
printing your label and or just letting us know your finished
adding deliveries to this pick up.
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Step 6 - You are finished. Now you can add a label to your
package. A driver will pick up by the due time or once you
have clicked finished, the driver will be dispatched.

Print Label
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